Mass Web Edit

The Mass Web Edit feature allows you to update the Website tab information of many items at once. It can be
used to update:

e Meta Keywords

o MetaTags

e Product Types

e Collections

o Always/Never Upload Flags

To use it:

1. Click Inventory > Items > Find and enter criteria to bring up a list of items.
2. At the bottom, click Supervisor > Edit tems Web Info.

o

ltem & Qid # Retal  Cument Status Status Date  Type Location Price Methed Gty Entered Vendor Vendor Style ™
[ 001-100-1000001 $2500.00 $2.500.00 InStock 1020/2020  Stock 10202020 AND  Style123-24%
[ 001-100-1000002 $1500.00 $1.500.00 InStock 1020/2020  Stock 10202020 AND  Style123-18%
[ 001-100-1000003 $3500.00 $3.000.00 InStock 1020/2020  Stock 10202020 AND  And-DiaEnge
[ 001-115-1000001 $1600.00 $2.000.00 InStock 10/20/2020  Stock 10202020 AND  Style456-pla
[ 001-160-1000001 $1.05000  SE75.00 InStock 10202020  Stock 10202020 TOG  TOG-star-pe
[ 001-200-1000001 5125000 $1.500.00 InStock 100202020  Stock 102002020 TOG  Toge-Rubyli
[ 001-200-1000002 $1.20000 $1.200.00 InSteck 10202020  Stock 102002020 WEM  emerald-123
[ 001-200-1000003 $1.800.00 $1.950.00 InStock 101202020  Stock 102002020 TOG  togo-2x

[ D01-210-1000001 5210000 $2.700.00 InStock 10:20/2020  Stock 102002020 WEM  wem-Ear-2

[ D01-210-1000002 565000  $600.00 InStock 10:20/2020  Stock 102002020 TOG  Togo-Topaz: ]
[ D01-210-1000003 5150000 $1.500.00 InStock 10:20/2020  Stock 102002020 AND And-Em13 |
[ D01-210-1000004 575000  $750.00 InStock 10/20/2020  Stock 102002020 TOG  togo-earring! E
[ D01-240-1000001 S600.00  $600.00 InStock 10202020  Stock 102002020 AND AND-bracele | >
[ 001-310-1000001 5100000 $1.200.00 InStock 10:20/2020  Stock 102002020 TOG = TOGO-ear2
[ 001-325-1000001 $75000 $975.00 InStock 10:20/2020  Stock 102012020 TOG  TOG-pearll
[ 001-405-1000001 $B00.00  $600.00 InStock 10:20/2020  Stock 102002020 TOG  Band-18k
[ 001-425-1000001 $500.00  $900.00 InStock 10:20/2020  Stock 102002020 AND AND-gold7
[ 001-430-1000001 $25000  $300.00 InStock 10/20/2020  Stock 102002020 WEM  WEM-chain3
[ 001-430-1000002 $250.00  $375.00 InSteck 10/202020  Stock 10202020 'WEM  'WEM-chain5 «
< >
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3. Checkboxes will appear in the list. Check those items you wish to update, the click Supervisor > Edit
Items Web Info again. The Mass Web Info Edit window will appear.

Mass Web Info Edit

Please select what values you wauld like to copy to the selected items

Meta Keywords (Should be separated with commas)

@ Do Nothing Append Overwrite Clear Al

Meta Tags (Should be separated with commas)

@ Do Nothing Appand Ovarwrite Clear All
Product Type
R
@) Do Nothing Overwrite Clear All
Collections
@ Do Nothing Append Overwrite Clear All
Upload Flags

@ Do Nothing Always Upload Never Upload Clear All

Save Cancel

4. For each field, you have the option to:
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Mass Web Edit

Do Nothing No changes will be made.
Append Changes will be inserted at the end of existing data.
Overwrite Existing data will be cleared and new data saved in its place.
Clear All  Existed data will be cleared.

5. For Upload Flags, you have the options to set Always Upload, Never Upload, or clear the flag.
6. Make desired changes and click Save to update all selected items.
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